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chemicals encountered, the chemical resistance, and the physical properties 

of the glove material. 

 

2. It is the responsibility of the University to provide appropriate safety and emergency 

equipment for employees and students. 

 

3. Protective apparel must be compatible with the required degree of protection for 

the substances being handled. 

 

4. Chemical splash safety goggles must be worn at all times when working with 

chemicals and when a splash hazard exists.  Eyeglasses, even with side shields, do not 

provide adequate protection against chemical splashes.  

     

5. A face shield (in addition to safety goggles) are to be used 

when there exists a possibility of explosion or implosion. 

 

6. Protective eyewear must be worn when working with lasers or 

other wavelengths of light that are damaging to the eye. 

 

7. Gloves that are appropriate to the degree of hazard must be 

worn at all times when handling hazardous material. 

 

8. Lab coats or aprons made of chemically inert materials must be worn in the 

laboratory. 

 

E.     Administrative controls 

 

1. Inventory Control and Safety Data Sheets (See appendix E for SDS information) 

 

a. A chemical inventory is maintained and updated regularly by the laboratory 

manager.   

b. Unneeded items are to be discarded or returned to the storeroom. 

c. MSDSonline is used to maintain updated SDS information and is immediately 

available to all personnel in the science dep
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i. The identity of the chemical 

ii. The concentration 

iii. Appropriate hazard warnings (HMIS, NFPA labeling, etc.) 

iv. Portable containers must comply with the labeling requirements 

listed above if any of the following events occur: 

 

1. The material is not used within the work shift of the 

individual who makes the transfer, 

2. The worker who made the transfer leaves the work area, 

3. The container is moved to another work area and is no 

longer in the possession of the worker who filled the 

container, 

4. Labels on portable containers are not required if the worker 

who made the transfer uses all of the contents during the 

work shift. 

 

c. 
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i. Reports must be completed and retained by the CHO. 

ii. Safety equipment must be marked to indicate the date and the 

results of the last inspection conducted by the CHO or other 

experienced professional. 

iii. Records indicating the dates of repairs and regular maintenance of 

safety equipment are to be retained by the CHO. 

 

b. Training records will be retained by the CHO. 

 

c. Incident reports will be completed by the Department of Public Safety. 

 

d. Medical and Exposure records will be retained by the Wellness Center. 

 

e. Waste disposal records will be retained by the CHO. 

 

6. Exposure Monitoring 

a. If there is reason to believe that exposure levels for a regulated substance 

have exceeded the action level or permissible exposure limit, the Department 

of Public Safety shall ensure that the employee or student exposure to that 

substance is measured. 

b. If a substance has an exposure monitoring requirement and if there is reason 

to believe that exposure levels for that substance routinely exceed the action 

level or in the absence of the action level, the permissible exposure level 

(PEL), the Department of Public Safety must be notified. 

c. In the event that an employee is exposed to levels of a hazardous chemical 

exceeding the established PEL or TLV (threshold limit value), or shall the 

employee exhibit signs of symptoms of such exposure, the employee shall be 

provided appropriate medical treatment by contacting the Department of 

Public Safety. 
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4. Conducts regular inspections of the laboratories, preparation rooms, and 

chemical storage rooms, and submits detailed laboratory inspection reports 

to administration. 

 

5. Maintains inspection and personnel training records. 

 

6. Monitors inventory and SDS records. 

 

7. Assists in developing and maintaining adequate facilities. 

 

8. Seeks ways to improve the Chemical Hygiene Plan. 

 

C. Laboratory Manager 

1. Understands applicable environmental health and safety rules, including the 

contents of the CHP 

 

2. Identifies hazardous conditions or operations in the laboratory and notifies the 

CHO and other laboratory staff.  

 

3. Collaborates with the CHO to establish SOPs and hazard assessments to 

effectively control or reduce hazards. 

 

4. Ensures that all laboratory personnel that work with hazardous chemicals 

receive appropriate training.   

 

5. Ensures that appropriate PPE (e.g., laboratory coats, gloves, eye protection, 

etc.,) and engineering control equipment (e.g., chemical fume hood, BSC) 

are made available, in good working order, and being used properly. 

 

6. 
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